
ANNUAL BUDGET 

ACTIVITY NO. 
110-40 
AAG 

DEPARTMENT OF A P M I N I  STRATION SUMMARY 

Actual Budget Budget 
Account C l a s s i f i c a t i o n  1976 1977 1978 

Personal Services $ 987,458 $1,075,375 $ 909,980 

Contractual Services 210,323 255,447 256,916 

Commodities 105,259 92,345 67,473 

Capi ta l  Outlay 7.435 3.350 4.150 

Sub-To t a l  $1,310,475 $1,426,517 $1,238,529 

Reimbursed Expenditures (484,917 1 (292,459) 

TOTAL $ 825,558 $1,134,058 $1,238,519 

Actual Budget Budget 
Division 1976 1977 1978 

Cont ro l l e r ' s  Off ice  $ 351,301 $ 380,018 $ 457,537 

Budget and Management 223,590 279,046 268,932 

Publ ic  Inforqat ion 75,400 82,960 

Personnel 207,542 224,303 

Purchasing 156,107 170,904 225,482 

Retirement and Insurance 33,557 42,004 48,093 

Treasury 210,259 218,461 238,475 

Community Arts 26,475 

Occupational Safety  26,244 28,821 

Sub-To t a l  $1,310,475 $1,426,517 $1,238,519 

Reimbursed Expenditures (484,917) (292.459) 

TOTAL $ 825,558 $1,134,058 $1,238,519 
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ANNUAL BUDGET 

Contractual Services have increased $43,876. Central  Data Processing charges (Account 
295) have increased $31,616. The Profess ional  Services a l l o c a t i o n  has increased $10,700, 
and continues t o  provide f o r  t h e  annual a u d i t .  

Commodities have increased $1,400 due to  increased expenses of of £ice suppl ies ,  p r in t ing ,  
postage and photocopying. 

Capi ta l  Outlay t o t a l l t n g  $950 i s  budgeted a s  follows: (1) Three replacement c a l c u l a t o r s  
f o r  $600; (2) One add i t iona l  c a l c u l a t o r  f o r  the  new Accountant 11 pos i t ion  a t  $200, 
and (3) Off ice  f u r n i t u r e  f o r  the  new pos i t ion  a t  $150. 

Revenues t o  the  General Fund generated by t h i s  d i v i s i o n  t o t a l  $104,128. 

Less : Reimbursements 

CITY OF WICHITA 
FORM 22-002 (R) 



ANNUAL BUDGET 

The respons ib i l i ty  of the  Cont ro l le r ' s  Office i s  t o  d i r e c t  the  general  accounting, 
audi t ing and payrol l  a c t i v i t i e s  of the  Ci ty .  I n  add i t ion ,  t h i s  d iv i s ion  a l s o  coordin- 
a t e s  the  debt  and c a p i t a l  improvement program, develops accounting and aud i t ing  pro- 
grams, advises the  Di rec to r  of Administration and the  Ci ty  Manager on accounting and 
audi t ing mat ters ,  and provides f inanc ia l  statements t o  adminis t ra t ive  o f f i c i a l s .  

This d i v i s i o n ' s  goal i s  the  continued improvement o f  accounting systems and f i n a n c i a l  
information, so t h a t  i n t e r n a l  con t ro l s  aga ins t  waste, ine f f ic iency  and f i n a n c i a l  
i n f i d e l i t y  a r e  strengthened, and so t h a t  i n t e r e s t e d  p a r t i e s  can be b e t t e r  informed 
about the  Ci ty ' s  f i n a n ~ f a l  condition and operat ions .  A s p e c i f i c  object ive f o r  1978 
i n  keeping with t h i s  overa l l  goal i s  the  successful  implementation o f  the  on- l ine  bud- 
getary-accounting system. 

I n t e r n a l  Auditor 
Acco m t a n t  111 
Accountant I1 
Accountant I 

Bookkeeping Machfne Operator 
Typist-Clerk 

Add: Longevity 

Full-Time Equivalent 

F i r s t  Quarter 
Second Quarter 
Third Quarter 
Fourth Quarter 

C I T Y  OF WICHITA 



ANNUAL BUDGET 

The adopted 1978 budget fo r  t h i s  division has decreased $10,114 (3.6 percent) below 
the 1977 amount. 

Personal Servlces have increased $9,165, due to the ne t  e f f e c t  of the delet ion of  one 
secretary position, longevity, normal merit increases and the salary improvement. 

Contractual Services have decreased $21,827, primarily t o  no projected expenditures 
f o r  consultant fees  (Account 2 7 0 ) .  

No Capital Outlay has been budgeted for  1978. 

For 1978 t h i s  d iv is ion  generates a t o t a l  of  $19,906 i n  revenues t o  the General Fund. 

I 

e r  Than Bldgs. 

Less : Reimbursements 
Administrative Charges 
Revenue Sharing (Capital Outlay) 

CITY OF WICHITA 
FORM 22-002 (R) 



ANNUAL BUDGET 

POSITION TITLE 

Administration 
Administrative Analyst 
Budget Analyst I1 
Administrative Sec re ta ry  

Sub-Tota l  

Add: Longevity 

F u l l  -Time Equivalent 

F i r s t  Quarter 
Second Quar ter  
Third Quar ter  
Fourth Quarter 

CITY OF WICHITA 
FORM 22-003 (R) 



ANNUAL BUDGET 

I BUDGET COMMENTS 

FUND 
GENERAL 

I n  mid-1977 t h i s  d iv i s ion  was t r a n s f e r r e d  from the Depart- 
ment ofllAdministration and was renamed the  "Public Af fa i r s  
Off ice .  The Publ ic  Information O f f i c e r  now r e p o r t s  d i r e c t l y  
t o  the  Ci ty  Manager. Data f o r  1976 and 1977 a r e  shown below 
f o r  h i s t o r i c a l  and accounting purposes only. 

DEPARTMENT DIVISION 
ADMINISTRATION PUBLIC INFORMATION 

ACTIVITY NO. 
AAGE5OO 1 

ACCOUNT CLASSIFICATION 
PERSONAL SERVICES 

110 S a l a r i e s  & Wages 
120 Employee Claims 

TOTAL PERSONAL SERVICES 

CONTRACTUAL SERVICES 
210 U t i l i t i e s  
220 Comunications 
230 Transporta t ion 
240 Adver t is ing 
250 Insurance 
260 Dues and Subscr ipt ions  
270 Profess iona l  Services  
280 Maint. o f  Bldgs & Improvements 
290 Maintenance o f  Equipment 
295 Other Contractual  Services 

TOTAL CONTRACTUAL SERVICES 

COMMODITIES 

310 Off ice  Supplies 
320 Clothing and Linen 
330 Food, Drugs & Chemicals 
340 Opr. Supplies - Buildings & Improvements 
350 Repair P a r t s  - Buildings & Improvements 
360 Operating Supplies - Equipment 
370 Repair P a r t s  - Equipment 
380 Operating Suppl ies  - Construction 
390 Minor Apparatus and Tools 
395 Other Commodities 

TOTAL COMMODITIES 

CAP I TAL OUTLAY 

410 Land 
420 Buildings 
430 Improvements Other Than Bldgs. 
440 Off i c e  Equipment 
450 Vehicular Equipment 
460 Operating Equipment 
470 Other Cap i ta l  Outlay 

TOTAL CAPITAL OUTLAY 

SUB-TOTAL 

Less: Reimbursements 
Water 
Community Development Act 

GRAND TOTAL 

ORM 22-002 (R) 
CITY OF WICHITA 

Acm 
$42,835 

$42.835 

$ 888 
265 
308 

169 
103 

17 8 
188 

$ 2,099 

$28,996 

1,026 

421 

23 

$30,466 

$ 

$ 

$75,400 

(1,785) 
(5,000) 

$68.615 

BUDGET 
1977 

$53,470 

$53,470 

$ 940 
500 

6,000 

260 

165 

$ 7,865 , 

$20,475 

350 

800 

$21,625 

$ 

$ 

$82,960 

(3,000 

679.960 

BUDGET 
1978 
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I n  mid-1977 the  Personnel Divis ion was t r a n s f e r r e d  from t h e  
Department of Administration t o  d i r e c t  supervis ion of the  
Off ice  of the  C i ty  Manager. Data f o r  1976 and 1977 a r e  shown 
below f o r  h i s t o r i c a l  and account purposes only.  

ANNUAL BUDGET 

Administrative Charges 

C I T Y  OF WICHITA 
FORM 22-002 (R) 



ANNUAL BUDGET 

In mid - 1977 the Personnel Division transferred from the 
Department of  Administration to direct  supervision of  the 
Office o f  City Manager. Data for 1976 and 1977 are shown 
below for h is tor ica l  and accounting purposes only. 

POSITION TITLE 

Add: Longevity 

Full-Time Equivalent 

FORM 2 2 - 0 0 3  (R) 



ANNUAL BUDGET 

The 1978 Adopted Budget f o r  t h i s  d i  s an increase of $54,578 (31.9 per- 

Personal Services have increased $15,385 (10.5 percent). For 1978 the switchboard operator 
posi t ion i s  budgeted i n  t h i s  division;  i n  1977 i t  was budgeted i n  the Department of Emer- 
gency Communications. One Typist-Clerk posi t ion has been deleted from the 1978 budget. 

Contractual Services show the la rges t  increase - $37,423. The major cause i s  increased 
da ta  processing expense ($37,181), with increased telephone r a t e s  a l so  playing a l e s se r  
ro l e  ($260). Other accounts show reductions. The a l loca t ion  i n  Account 295 i s  en t i r e ly  
f o r  data processing expenses. , 
Commodities have increased $2,000, due to  increased expenses of print ing,  postage and 
of f ice  supplies. 

Capital Outlay includes $2,000 fo r  maintenance of cafe ter ia  equipment, and $400 fo r  re-  
placement of one calculator  and one adding machine. 

For 1978 t h i s  division generates $54,634 i n  budgeted revenues to the General Fund. 

Off ice  Supplies 

420 Buildings 

Administrative Charges 
Revenue Sharing (Capital Outlay) 

C I T Y  OF WICHITA 
FORM 22-002 (R) 



The Purchasing Division a l s o  operates  the  Stat ionery Stores  and Duplicating se rv ice ,  
which a r e  se l f - sus ta in ing .  This function provides a l l  departments with dup l ica t ing  
se rv ices  and o f f i c e  suppl ies  and a c t s  a s  a c lea r ing  account f o r  switchboard and postage 
charges, o f f i c e  machine maintenance con t rac t s ,  l e g a l  adver t i s ing ,  and Ci ty  vehicle  
l i cense  p la tes .  

This d iv i s ion  a l s o  handles insurance programs f o r  Vehicular L i a b i l i t y  and Building and 
Contents Insurance. 

Purchasing Manager 

Add: Longevity 

Less: Amount charged t o  
Stat ionery Stores  

Full-Time Equivalent 

F i r s t  Quarter 
Second Quarter 
Third Quarter 
Fourth Quar te r  



ANNUAL BUDGET 

Personal Services have increased $4,380, due t o  normal merit increases and the sa lary  

Contractual Services have increased $309, due to  increased telephone cos ts ,  increased 
t rave l  expenses, and addit ional  da ta  processing charges. 

Account 295 includes $2,956 for  data processing expense and $100 fo r  Motor Pool charges. 

Commodities have increase by $600, primarily due to  increased print ing expense. 

One Elec t r ic  typewriter i s  budgeted a s  Capital Outlay. 

CITY OF WICHITA 
FORM 22-002 (R) 





ANNUAL BUDGET 

The adopted 1978 budget f o r  t h i s  d i v i s i o n  shows a $20,014 (9.2 percent)  increase .  

Personal  Services  have increased $13,718 (7.6 percent)  due t o  normal mer i t  inc reases  
and t h e  s a l a r y  improvement. 
Contractual  Services  have increased a t o t a l  of $3,691, p r imar i ly  due t o  h igher  
telephone r a t e s  and an a d d i t i o n a l  l i n e  ($356), a d d i t i o n a l  e uipment maintenance 
expense ($400), and a d d i t i o n a l  da ta  recessing enpe m e  ($3,583). Account 295 in -  
c ludes  : Armored c a r  s e r v i c e  ($5,3447, O f f i c i a l  Motor Pool r e n t a l  ($1,459), and 
Cen t ra l  Data Processing charges ($8,227),for a t o t a l  of $15,030. 
Commodities have increased $2,605, due t o  increased expense f o r  o f f i c e  supp l i e s ,  
postage,  and c l o t h i n g  allowance. 

No C a p i t a l  Outlay is  budgeted f o r  1978. 

For 1978, $78,249 has been budgeted a s  a revenue t o  t h e  General Fund generated 
by t h i s  d iv i s ion .  

Reimbursements 

C I T Y  OF WICHITA 
FORM 22-002 (R) 



ANNUAL BUDGET 

The Treasury serves as the vehicle f o r  the  co l lec t ion  and d i s t r i bu t i on  of a l l  the 
Ci ty ' s  revenue. Within t h i s  a c t i v i t y  the  City Treasurer i s  responsible f o r  maintaining 
projections of cash balance, supenrlsing a l l  cash disbursements, maintaining cash 
position, administering investment of a l l  funds including i d l e  funds, developing 
col lect ion procedures and systems, administering and supervising the l icensing program 
and administering bond and note s a l e s  and debt management. 

The Treasury Office administers these functions through f i ve  sect ions:  Collection, 
Records, Licensing, Investments, and Bonds. The Collection sect ion receives and pro- 
cesses a l l  payments made t o  the City, including the co l lec t ion  of a l l  parking meter 
monies. The Records sect ion i s  responsible f o r  the de ta i led  work involved f o r  bank 

i t y  Treasurer 
eputy City Treasurer 

Accountant I 

Account Clerk I 

Add: Longevity 

Full -Time Equivalent 

F i r s t  Quarter 
Second Quarter 
Third Quarter  
Fourth Quarter 

FORM 22-003 (R) 



For  1977 t h i s  d i v i s i o n  was t r a n s f e r r e d  t o  the  Department of  Community 

F a c i l i t i e s .  The 1976 d a t a  a r e  shown on ly  f o r  h i s t o r i c a l  and account ing  

purposes.  

420  Bui ld ings  
430 Improvements Other  Than Bldgs.  
440 O f f i c e  Equipment 
450 Vehicular  Equipment 
460  Operating Equipment 

CITY OF WICHITA 
FORM 22-002 (R) 



ANNUAL BUDGET 

E f f e c t i v e  a s  o f  1977 t h i s  d i v i s i o n  h a s  been  i n  t h e  Department  of  
Community F a c i l i t i e s .  The 1976 d a t a  a r e  shown below f o r  h i s t o r i c a l  
and a c c o u n t i n g  p u r p o s e s  o n l y .  

POSITION TITLE 

Community Arts D i r e c t o r  

Ful l-Time E q u i v a l e n t  

C I T Y  OF WICHITA 



ANNUAL BUDGET 

This  d i v i s i o n  was te rminated  du r ing  1977. Its func t ions  have 
been t r a n s f e r r e d  t o  t h e  Personnel  D iv i s ion  f o r  1978. The 1976 
and 1977 d a t a  a r e  shown f o r  h i s t o r i c a l  and account ing  purposes 

Subsc r ip t ions  

CITY OF WICHITA 
FORM 22-002 (R) 



ANNUAL BUDGET 

This divis ion was terminated during 1977. Occupational 
Safety functions have been transferred to the Personnel 
Division for 1978. The 1976 and 1977 data below are 
shown only for h is tor ica l  and accounting purposes. 

POSITION TITLE 

Full-Time Equivalent 

CITY OF WICHITA 
FORM 22-003 (R) 




